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«Cpennsisi 001eo0pazoBarTesibHas mKoJga Ned4y
1. O01mue moJ10:xeHUus

Hacrosimee IlonokeHune o mopsiike OOpaOOTKH TMEPCOHANBHBIX HTaHHBIX (Ianee —
[Tonoxenne) B MOV «Cpennsis mkoma Neddy  (mamee - YdupexaeHue) pa3paboTaHO B
coorBercTBUM ¢ TpynoBsiM koaekcom Poccuiickoit @enepaunn, Koncrurynuein Poccuiickoin
Oenepanuu, ['paxnanckuM koaekcoM Poccuiickoit @enepanun, OenepanbHbiM 3aKOHOM OT 27
utost 2006 r. Ne 149- @3 «O06 mHpopmannu, HHPOPMALMOHHBIX TEXHOJOTHAX M O 3aIIUTE
unpopmanuny, denepanbHpiM 3akoHOM OT 27 utonsg 2006 r. Ne 152-D3 «O mepcoHambHBIX
naHHbIX», [lomokeHuem 00 oOecneueHHH O€30MACHOCTH TEPCOHAIBHBIX JAHHBIX TPH HX
o0paboTke B HWHGOPMAIMOHHBIX CHUCTEMaxX T[EPCOHAJbHBIX JaHHBIX, YTBEP)KIEHHBIM
[locranoBnenuem IlpaBurensctBa Poccuiickoit ®epepanun ot 01.11.2012 Ne 1119,
[TonoxxenneM 00 0COOEHHOCTSIX 00pabOTKM MEPCOHANBHBIX JAHHBIX, OCYIIECTBIsieMOW Oe3
HCIIOJIb30BAaHUsl CPEACTB aBTOMaTHU3aluu, yTBepkaeHHbIM [locranoBnenuem IlpaBurenncrBa
Poccuiickoit ®@enepauun ot 15.09.2008 Ne 687, IlpaBunamu BHYTPEHHETO TPYJIOBOTO
pacrniopsiika YUpeKJIeHUs U ONPEACIIIeT MOPSAI0K MOIyYeHHs, yueTa, 00padOTKH, HAKOIIJICHUS U
XPaHEHUs IEPCOHATIBHBIX JJAHHBIX.

Henb pazpaborku IlonoxeHuss — omnpezneneHue nopsaka oOpabOTKH NMEPCOHAIBHBIX JTaHHBIX
paboOTHUKOB YUpekKIEeHUS U UHBIX CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, IEPCOHATbHBIC JAHHBIC
KOTOPBIX MOJyIexar o0paboTKe, HA OCHOBAHWH TOJIHOMOYHU OIeparopa; 00ecredeHue 3aiuThl
MpaB U CBOOOJ YelOBEKa M Tpa)kJIaHWHA, B T.4. paOOTHHKA YUpexaAeHUs, Mpu 00paboTKe ero
IIEPCOHANIBHBIX JTAHHBIX, B TOM YHCJIE 3alUThl IIpaB Ha HEIIPUKOCHOBEHHOCTbh YAaCTHOW HU3HHU,
JUYHYI0O M CEMEHHYI0 TaliHy, a TaKXXE YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
UMEIOLUX JIOCTYI K [E€pPCOHAIbHBIM JaHHBIM, 32 HEBBINOJIHEHHE TPEeOOBAaHUN HOPM,
peryaupyromux oopaboTKy U 3alUTy MePCOHAIBHBIX TaHHBIX.

1.1 Ilopsnok BBOAA B AericTBUE U n3MeHeHUs [lonoxxenusa Hacrosiee [lonoxxenue n nu3sMeHeHUs
K HEMY YTBEpPXJAIOTCS PYKOBOJAUTENIEM YUpEeXJIEHHUs U BBOJATCS IMpHKa3oM. Bce paGoTHUKH
VYupexneHnus JOKHBI ObITh O3HAKOMIJIEHBI MOJ pacnucky c [lonoxkeHneM M W3MEHEHUSIMH K
HEMY.

1.2 OcHOBHbIE MOHATHUS U COCTaB MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

Jlna nenent Hacrosiero I1omoxeHns NCIOIB3YOTCS CIIEAYIOINE OCHOBHBIE TOHATHS:

— MepcoHaJIbHbIE JaHHbIe pa00THUKA — JTt00as HHPOpMAIUs, OTHOCAIIASCS K
OTIpeJIeJIECHHOMY WJIM ONpe/iesieMOMY Ha OCHOBaHMM TaKoW MH(POpPMALUU pabOTHHUKY, B TOM
quclie ero pamuins, uMs, OTYECTBO, F'0JI, MECHL], 1aTa U MECTO POKICHMUSI, aJipec, CEMENHOE,
COLIMAJIEHOE, UMYILIECTBEHHOE T0JIOJKEHHE, 00pa3oBaHue, Ipodeccus, 10X0 b, Apyras
nHpopmalus, HeoOXoauMasi paboTOIaTENIO B CBSI3U C TPYIOBBIMH OTHOLICHUSIMU;

— 00padoTKa NMepcOHATBbHBIX JAHHBIX — COOp, cCHUCTEeMaTU3alusl, HAaKOIJICHHE, XpaHEeHHe,
yTOoyHeHHe (OOHOBIEHHE, M3MEHEHHUE), MCIIONb30BaHHE, pacHpoCTpaHeHue (B TOM 4HCIE
nepeaaya), 06e3nuuruBaHue, OJOKMPOBAHUE, YHUUTOKEHHE MTEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
Yupexnenus;

—  KOH(UIEHUHMAIBHOCTh MEPCOHAIBHBIX JAHHBIX — O00s3aTeIbHOE A COOJIIOJICHHS
HA3HAYEHHOTO0 OTBETCTBEHHOI'O JIMIIA, IOJIYYHBIIEro JOCTYIl K MEPCOHAIBHBIM JaHHBIM
paOOTHUKOB, TpeOOBaHHE HE JOIMYyCcKaTh MX PACIHpPOCTpaHeHHs Oe3 coryiacusi pabOTHUKA WU
MHOTO 3aKOHHOT'O OCHOBAHUS;

— pacnpocTpaHeHHe NEePCOHAJTbHBIX NAHHBIX — JIECHCTBUS, HAIlpaBJIICHHBIE Ha Iepenady
MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB OMNpPENEICHHOMY Kpyry Jull (mepeada MepCOHaIbHBIX
JAaHHBIX ) WJIM Ha O3HAKOMJIEHHE C IEPCOHAIILHBIMU JAaHHBIMU HEOTPAaHUUYEHHOT'O KpyTa JIUI], B TOM



yuciie 00HapoI0BaHNe EPCOHAIBHBIX TAHHBIX pAOOTHUKOB B CPEJCTBaX MaccoBOil mHpopMauuy,
pasmelneHre B THPOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETAX WU MPEAOCTaBICHHE JIOCTYIIa
K II€PCOHATBHBIM JAHHBIM PAOOTHUKOB KAKMM-JIMOO UHBIM CITIOCOOOM;

— HCIOJIb30BAHHME NMEPCOHATBHBIX JaHHBIX — JIEHCTBUA (ONEpaluu) C MEPCOHAIBHBIMU
JAHHBIMH, COBEPIIAEMbIE JOJKHOCTHBIM JIMIIOM YUPEXACHUS B LIEJSAX MPUHATHS PELICHUN WU
COBEpLICHMSI HHBIX JEHCTBUM, MOPOXKIAIOLUMX IOPUAMYECKHUE IIOCIEACTBUS B OTHOLICHUM
paboOTHUKOB MO0 UHBIM 00pa30M 3aTparuBarOIMX MX MpaBa U CBOOOBI WU MpaBa U CBOOObI
JIPYTUX JIULL;

—  0J0KHpOBaHHE TMEPCOHAJBHBIX JaHHBIX — BPEMEHHOE IpekpaiieHue cbopa,
CUCTEMATH3alluM, HAKOIUIEHUS, HCIOJIb30BAaHUs, PACHpPOCTPAHEHUS IEPCOHAJIBHBIX JaHHbIX
PpabOTHUKOB, B TOM UHKCIIE UX Mepefaun; — YHHUTOKEHUE IePCOHATIbHBIX JAHHBIX — JIEHCTBUS, B
pe3ysibTaTeé KOTOPBIX HEBO3MOYKHO BOCCTAHOBUTbH COJEP)KAHUE IIEPCOHAJIBHBIX JaHHBIX B
MH(OPMALIMOHHON CHUCTEME MEePCOHANBHBIX JaHHBIX PAOOTHUKOB WJIM B PE3YJbTAaTe KOTOPBIX
YHUYTOXKAIOTCSL MaTepHUaIbHbIE HOCUTEIH NEPCOHAIBHBIX JAHHBIX pAaOOTHUKOB;

— 00e3IMYMBaHMeE NEPCOHAIBHBIX JAHHBIX — JICHCTBUS, B PE3YyJIbTAaTE KOTOPBIX HEBO3MOMKHO
OTIPEICNIUTh MPUHAICKHOCTH MIEPCOHATBHBIX JJAHHBIX KOHKPETHOMY PaOOTHHKY;

—  0o0meAOCTyNIHbIE IEPCOHAJIbHbIE JaHHble — [EPCOHAIbHBIC JaHHbIE, JIOCTYII
HEOrpaHMUYEHHOT'0 Kpyra JIHUI] K KOTOPBIM IIPEAO0CTaBJIEH C coracusi pabOTHHUKA WIIM HAa KOTOPBIE B
COOTBETCTBUM C (pelepaqbHBIMH 3aKOHAMHU HE paclpoCTpaHsieTcss TpeOOoBaHUE COOIIOACHHUS

KOH(HUICHIINATBLHOCTH;, — HH(OpManus — cBeneHus (COOOIIEHHs, JaHHbIE) HE3aBUCHMO OT
(bopMBbI UX TIPEACTABICHHUS;
— JMOKYMeHTHpPOBaHHasi MHpopManuss — 3auKCHUpOBaHHAs HAa MaTEpUAJIbHOM HOCHUTEIIE

IyTeM JOKYMEHTHPOBaHUS MH(pOpPMaLUs C PEKBU3UTAMH, MO3BOJISIOIMMH ONPEIEIUTh TaKylo
MHGOPMAIIHIO WK €€ MAaTepUAIIbHBIA HOCUTEIb.

B cocraB nepcoHanbHbBIX JaHHBIX PAaOOTHUKOB YUpPEKAECHUS BXOAAT JOKYMEHTBI, COJEepKaIUe
MHGOPMALMIO O MACIOPTHBIX JaHHBIX, 0Opa30BaHWHM, OTHOLICHMHM K BOWHCKOW O0O0S3aHHOCTH,
CEeMEHHOM IIOJIOKEHUH, MECTE >KUTENIbCTBA, COCTOSIHMM 3[I0POBbs, a TaKXKe O HPEIbLAYIIUX
MecTax UX paboThl.

2. Kommiekc [IOKYMEHTOB, CONPOBOXIAKIMA mnpouecc o¢GopMJIeHUsI TPYAOBBIX
OTHOLIECHMH padOTHHKA B Y4pe:KIeHMH NPH ero Ipueme, mnepeBole M YBOJIbHEHUHU
Wudopmanus, npeacrapiseMas paOOTHUKOM IPHU IMOCTYIJICHMM Ha paboTy B YupekieHue,
JOJKHA UMETh JOKYMEHTAJIbHYIO (OpMYy.

IIpun 3axnrodyeHMH TpPyIOBOrO JOrOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro koxaekca
Poccutiickoit deneparuu auiio, mocTymnaroiiee Ha padboTy, MPeabsBISeT padoTOIATENIO:

— MacnopT WX UHOM JOKYMEHT, yIOCTOBEPSIOLINI JIMUYHOCTD, a TAKXKE KOIIMU CBUIETEILCTB O
roCy/1lapCTBEHHON PETUCTPALlMU aKTOB I'Pa’kJaHCKOTO COCTOSIHUS,

— TPYNOBYHO KHUXKY, 3a HCKJIIOYEHHEM CIy4aeB, KOrJa TPYIOBOW IOTOBOP 3aKIIFOYAETCS
BIIEPBBIE WJIM paOOTHUK MOCTYMAaeT Ha paboTy Ha YCIOBUSX COBMECTUTEILCTBA, JTUOO TPYAOBas
KHIXKKa Yy pabOTHHMKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WM MO APYTHUM MPUUMHAM;

— CTpaxoBO€ CBUJETEIbCTBO T'OCYJapCTBEHHOIO IIEHCHOHHOTO CTPaxOBaHMs, CTPaXxOBOH
MEIULMHCKUH MOJIUC 00513aTE€IbHOI0 METUIIMHCKOTO CTPAXOBAHUS TPaKIaH;

— JIOKYMEHTbl BOMHCKOTO ydeTa — JUIsi BOGHHOOOSI3aHHBIX U JIUL, MOAJIEKAIUX BOUHCKOMY
ydery,

—  JIOKyMEeHTBl 00 00pa3oBaHUHU, MNPOPECCHOHANBHON MEpPENnoJrOTOBKE, IOBBIIIEHUN
KBaJIM(HUKAIMH, CTAXHPOBKHU, MPUCBOCHUM YYEHOW CTENEHH, YYEHOTO 3BaHUS (€CIH TaKOBbIE
UMEIOTCA);

— CBHJETEIBCTBO O TMOCTAHOBKE HA y4eT B HAJIOTOBOM OpraHe (pU3MUECKOro JMIa MO MECTY
KUTENBCTBA Ha Tepputopun Poccuiickoit denepanum.

— Ilpu odopmneHnn pabOTHHKA B YUpEXKAECHUU HHCIEKTOPOM IO KaJpaM 3aloiHSIIOTCS
yHupumpoBanubeie Gopmel T-1 u T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOH OTpa)xaroTcs
CIIeAYIOIINEe aHKETHbIE U Ouorpaduueckue JaHHbIe pabOTHUKA!



— obmue cBeaeHust (O.M.O. paboTHHKA, JaTa POXKICHUS, MECTO POXKIACHUS, TPaKIaHCTBO,
oOpa3oBanue, npodeccusi, cTax padoThl, COCTOSIHUE B Opake, MaclopTHbIE JaHHBIE);

— CBEJICHHS O BOMHCKOM Y4ETe;

— JIaHHBIC O MMpUeMe Ha paboTy.

B nanpHeiiem B IMYHYIO KAPTOUKY BHOCATCS: — CBEIECHHUS O IIEPEBOIaX Ha APYI'yIo paboTy;

— CBeJICHHS 00 aTTeCTallly;

— CBEJICHHUS O MOBBIIIEHUH KBaJIU(UKALIH;

— CBEZICHUS O PO(PECCUOHATLHON MEPENOATrOTOBKE;

— CBEJICHMs O Harpajax (IOOIPEHNUsX ), TOYETHBIX 3BaHUSX;

— CBEICHUS 00 OTIYCKaX;

— CBEJICHUS O COLIMANIbHBIX TapaHTUsX;

— CBEJICHHUS O MECTE )KUTEIbCTBA M KOHTAKTHBIX Tele(OHAX.

B xabunere uHCIEKTOpa IO KaJapaM YUpeKIACHUs CO3JAI0TCS U XPaHATCS CIEAYIOIIUE TPYIIIbI
JOKYMEHTOB, COACpIKaIIHe JaHHbIE O PA0OTHUKAX B €IMHUYHOM HJIU CBOJTHOM BHJIE. JJOKyMEHTHI,
coJiep:Kallye NepcoHaIbHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB, COIIPOBOKIAOLIHE
nporecc opopMIIeHUS TPYAOBBIX OTHOUICHUH MPHU MpUEMe Ha paboTy, MepeBojie, YBOJIbHEHUH;
KOMIUIEKC MaTepHajoB I10 AHKETUPOBAHMIO, TECTUPOBAHHUIO; MPOBEICHHUIO cOOEceoBaHUN C
KaHJMIaTOM Ha JIOJDKHOCTb; IOJUIMHHUKH U KOITUHU MTPUKA30B 110 TUYHOMY COCTaBY; JIMYHBIE JIea
U TPYIOBbIE KHIMKKM PaOOTHUKOB; JieNa, COAEp)Kallhe OCHOBaHMS K IPHKa3y IO JUYHOMY
COCTaBy; JieJla, COJIeprKalllue MaTepUalbl aTTecTalui paOOTHUKOB; CIIY>KEOHBIX pacciie/JOBaHMI;
CIPaBOYHO-MH(MOPMALMOHHBIA 0aHK JaHHBIX [0 TMepcoHaly (KapTOTEKH, IKYypHabl);
MOJUTMHHUKA W KOMHH OTYETHBIX, aHAIUTHYECKUX M CIPABOYHBIX MATEPUANIOB, TepeIaBaeMbIX
PYKOBOJCTBY YUpexIeHHsI (IUPEKTOp M €ro 3amMbl); KOINUU OTYETOB, HANpPAaBISEMbIX B
rOCYJapCTBEHHbIE OpraHbl CTATUCTHKH, HAJOTOBbIE WHCIEKIWHU, BBIMIECTOSIINE OpPTaHbl
ynpasiieHusi, neHCHoHHbIH (Goun, PCC). JomKHOCTHBIE MHCTPYKLUU PaOOTHHUKOB, HMPHKA3bI,
pacropshKeHHs, yKa3aHHsl PyKOBOJACTBA YUPEKICHHS); JOKYMEHTHI 10 TUIAHUPOBAHHIO, yUETY,
aHaJIM3y U OTYETHOCTH B YaCTU pabOThI C IEPCOHAIOM Y UPEIKICHHUS.

3. Coop, 00padoTKa, 3aIIMTA NEPCOHATBHBIX JAHHBIX, NOPAAOK 00padOTKHM M XpaHEHHS
NEePCOHAIbHBIX IAHHBIX

3.1 Tlopsaok noaydeHus MePCOHAIbHBIX JaHHBIX.

Bce nepconanibHble 1aHHBIE paOOTHUKA YUpexXJIEHHs CilelyeT MolydaTs y Hero camoro. Ecnu
NEPCOHATbHBIE JTaHHBbIE PA0OTHHKA BO3MOXKHO IIOJIYYUTHh TOJIBKO y TPEThEH CTOPOHBI, TO
paOOTHUK JOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh IOy4eHO
MMCbMEHHOE cornacue. JloipKHOCTHOEe nuio paboroparenss JOHKHO COOOMIUTH PAaOOTHUKY
VYupexxaeHus o 1ensiX, NpeArnoiaraéMblXx UCTOYHUKAX M Coco0ax MOJYYEeHUs MEePCOHAIbHBIX
JaHHBIX, a TakXKe O XapaKTepe NOJUIeKANUX TOIYICHUIO TMEePCOHATBHBIX JAaHHBIX U
MOCTIEe/ICTBUAX OTKa3a pabOTHHMKA JaTh MUCBMEHHOE COTJIache Ha uX noiydeHue. Paboronarens
HE MMEeT IpaBa Mojy4yaTb U 00pabaTbiBaTh MEPCOHANIBHBIE JaHHbIE PAOOTHUKA YUpPEKACHUS O
€ro pacoBOM, HAIIMOHAJIBLHOW MPHHAUICKHOCTH, MOJUTHUECKUX B3IJIAAAX, PEIMTHO3HBIX WIIH
¢bmnocopckux  yOSKICHHAX, COCTOSHUM 370pPOBbS, HWHTHMHOW JKM3HH. B  ciydasx,
HEMOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOLICHWH, B COOTBETCTBUU CO CT. 24
Konctutynuun Poccuiickoii ®enepanuu paboTojaTesb BIOpaBe IojydaTb M 00OpabaThiBaTh
JIaHHbIE O YAaCTHOM >KM3HU pabOTHHKA TOJBKO C €ro muchbMeHHoro cornacus. IIpenocraBnenue
COHCKATEeJIEM JIOJKHOCTH NEPCOHANIbHBIX JaHHBIX JI0 3aKII0UYEHUS TPYAOBOIO 10roBopa (pe3rome
u T.1. uHopmanuu) cumraercs, B cooTBercTBUU ¢ ['paxnmanckum Komexcom Poccuiickoit
Oenepanun (cT. 158), MOT9amUBBIM coriacueM (KOHKJIIOJEHTHBIM JEHCTBUEM), TIOIpa3yMeBaeT
cormacue cyObekTa Ha 00paboTKy ero MNepCcOHAJbHBIX JAHHBIX W He TpeOyeT HaIuyus
JIOTIOJTHUTEIBHOTO MMCbMEHHOTO COTJIACHSI.

3.2 Tlopsnok 06paboTKy, epeaayy U XpaHeHHs IepCOHANbHBIX TaHHBIX. OOpaboTKa yKa3aHHbIX
MEPCOHANBHBIX JTaHHBIX PAOOTHHKOB pabOTOAATE]IEM BO3MOXKHA TOJBKO C MHUCHBMEHHOIO HX
coryacust 1100 6€3 UX COryiacHsl B CIEYIOMUX Ciydasx: 1) cyObeKT nepcoHalbHBIX JaHHBIX Al
coryiacve B MUCbMEHHOM (popme Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX; 2) IepCOHAIbHbIE



JaHHBIE SIBJISIOTCS OOLIEAOCTYMHBIMH; 3) THEpCOHAIbHBIE JaHHBIE OTHOCATCA K COCTOSIHHIO
3I0pOBbsI CyOBEKTa TMEPCOHANBHBIX MTAHHBIX U UX 00paboTka HeoOXoauma JUIsl 3allUThl €ro
KHU3HHU, 3[JOPOBBSI WIM UHBIX KU3HEHHO BAKHBIX MHTEPECOB JHOO >KM3HH, 30POBbSI UM UHBIX
KU3HEHHO BAXKHBIX MHTEPECOB JIPYTUX JIMII, U MOJyYEHUE corjacusi CyObeKTa MepCOHAIbHBIX
JAHHBIX HEBO3MOXKHO; 4) 00paboTKa MEepCOHANbHBIX JAaHHBIX OCYHIECTBISIETCS B MEIUKO-
NpoQHUIAKTUYECKUX [EsIX, B IIEJIAX YCTAHOBJICHUS MEAMIIMHCKOTO JHarHo3a, OKa3aHHUs
MEIUIIMHCKUX M MEAMKO-COIMAIBHBIX YCIYI HpPHU YCIOBHH, YTO 0OpabOTKa MepCOHAIbHBIX
JaHHBIX  OCYIIECTBISICTCS  JIMIIOM, TNPOQPECCHOHATBHO  3aHUMAIOIIUMCS  MEIUIIUMHCKON
NeSTeNIbHOCThIO U 00S3aHHBIM B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccuiickoii denepanuu
COXpaHSATh BpadeOHyIO TaifHy; 5) 0Opa0oTKa MEepPCOHATBHBIX JAHHBIX WICHOB (YYaCTHHKOB)
OOIIECTBEHHOTO  OOBEIUHEHHS  WIM  PEJIMTMO3HOM  OpraHu3alMd  OCYLIECTBIISIETCA
COOTBETCTBYIOIIUMHU ~ OOIIECTBEHHBIM OOBCIUHEHUEM WJIH PEIUTHO3HOW OpraHu3alueH,
JICUCTBYIOIIMMM B COOTBETCTBHM C 3aKOHOJarenbcTBOM Poccuiickoit ®Penepanuu, s
JOCTHKEHHSI 3aKOHHBIX II€JIeH, MPEAYyCMOTPEHHBIX HX YUPEAUTEIbHBIMH JIOKYMEHTaMHU, MPHU
YCIIOBUH, YTO MEPCOHANbHbBIC JaHHbIE HE OyIyT pacIpOCTpaHAThCs 0e3 corjiacus B MUChMEHHOU
(dhopMe CyOBEKTOB MEPCOHANBHBIX JAHHBIX; 6) 00pabOTKa MEePCOHANBHBIX JaHHBIX HEOOXOAUMA B
CBSI3M C OCYILIECTBICHHEM MPaBOCYAMs; 7) 00paboTKa MepCOHaIbHBIX TaHHBIX OCYILIECTBIISETCS B
COOTBETCTBHUHM C 3aKOHOaTesbcTBOM Poccuiickoit denepanuun o 6e30macHocTy, 00 OnepaTUBHO-
PO3BICKHOW  JIEATEIbHOCTH, a TakKe B COOTBETCTBUU C  YrOJIOBHO-HCIOJIHUTEIHHBIM
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

PaGoromarens BmpaBe o00pabaTbiBaTh MEPCOHATbHBIC JaHHbIE PAaOOTHHUKOB TOJBKO C HX
MMUCbMEHHOTO COTJIACHS.

[TuceMenHoe cornacue pabOTHHKA Ha OOpabOTKY CBOMX TMEPCOHANBHBIX MAHHBIX JOJKHO
BKJTIIOYATh B ceOsi:

— (amunuio, UMs, OTYECTBO, aJipec CyObEeKTa MEPCOHAIBHBIX JIaHHBIX, HOMEDP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIOUIETO €ro JIMYHOCTh, CBEJCHUS O JaTe BbIIaul YKa3aHHOTO JOKYMEHTa
Y BBIJIaBIIIEM €TO OPTaHe;

— HauMeHOBaHHE ((paMHINIO, UMs, OTYECTBO) M aJIPeC OIepaTropa, MOITYYArOIIero COrJiachue
cyOBeKTa MepCOHATBHBIX JAHHBIX; — LIeJIb 00paOOTKH MEePCOHATBHBIX TaHHBIX;

— TIepeueHb MEPCOHAIBHBIX JIaHHBIX, Ha OOpPabOTKY KOTOPBIX MAETCs Corjacue CyObeKTa
MEePCOHANBHBIX TAHHBIX;

— TmepeuyeHb JACHCTBUU C TEPCOHATBHBIMU JIAHHBIMHU, HA COBEPIIEHHE KOTOPHIX JaeTCA
coryiacue, o01iee OmMcaHhe MCHOIB3YEMBIX OMEPATOPOM CIOCOOOB 0OpPabOTKH MEPCOHATBHBIX
JTAaHHBIX;

— CPOK, B TEUEHHE KOTOPOTr0 JIEUCTBYET COTJIacue, a TaKKe MOPSIOK €r0 OT3bIBA.

Cornacue paboTHHKA HE TPEOYETCs B CISAYIOIMUX CIydasx:

— 00paboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAHHMU (pelepalIbHOTO 3aKOHA,
YCTaHABIIMBAIOIIETO €€ I1eJ1b, YCIOBUS TMOJIYYCHHUS! MEPCOHATBHBIX JTAaHHBIX U KPYI CYOBEKTOB,
MepCOHANBHBIE TAHHBIE KOTOPBIX MOAIekKaT 00paboTKe, a TakkKe OMPEEISIIONIero MOTHOMOYHS
paboTtonaTens;

— 00paboTka MEepCOHANBHBIX TaHHBIX OCYIIECTBISETCS B LENSAX HCHOTHEHHS TPYAOBOTO
JIOTOBOPA, OHOU U3 CTOPOH KOTOPOTO SIBIISIETCS CYyOBEKT MEPCOHATBHBIX JaHHBIX;

— o00paboTka MepCOHANbHBIX MAHHBIX OCYIIECTBISAETCS IJIS CTATUCTHUECKUX WM HWHBIX
Hay4HBIX IIEJIEH MPU YCIOBUM 0053aTEIbHOTO 00€3TMUNBAHUS TIEPCOHATBHBIX JIAHHBIX;

— 00paboTka MEepCOHANBHBIX JaHHBIX HEOOXOIUMa JUIS 3allUTHl KU3HHU, 3I0POBbS WU WHBIX
YKU3HEHHO BKHBIX HHTEPECOB PabOTHHKA, €CITU TTOJIYYCHHE €T0 COTIacusi HEBO3MOXKHO.

Takum 06pa3zom, B cOOTBETCTBUH O cT. 86, 1. 14 TK P® B nensx oGecrieueHus mnpas u cBOOOJ
yeloBeKa M rpaxaaHuHa Paboronarenb W ero mpencTaBuUTeNd Ipu oOpabOTKe MEepCOHAIbHBIX
JTaHHBIX paOOTHUKA JOJDKHBI COOI0IATh CIIEAYIONINE O0IIHe TpeOOBaHUS:

— o00paboTKa TEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIISITHCS HCKIIOUUTEIBHO B IIEISX
obecriedyeHrss COOMIOJIEHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COICHCTBHS
pabOTHHKAM B TPYIOYCTPONCTBE, OOYUYCHUH W MPOABHKEHUH TIO CIIyk)0e, o0ecreueHus JTMIHON



0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KAdeCTBA BBIMTOIHAEMON paOOThI H
obecrnieueHus COXpaHHOCTH UMYIIECTBA,

— Tmpu ompeneieHUH oObeMa U coAep)KaHUs, 00pabaTbIBAEMBIX IEPCOHATIBHBIX JTAHHBIX
PaboTtonarens nomkeH pykoBojacTBoBarbess Konerutynueii Poccuiickoii @eneparun, TpyaoBeim
koziekcoM Poccuiickoit denepariuu 1 HHBIME (QeiepaaIbHBIMU 3aKOHAMM;

— TIpU MPUHSATHU PEIISHUH, 3aTparuBaloluX MHTEpechl paboTHUKa, Paboromarens HE uMeeT
IpaBa OCHOBBIBATHCSA HA MEPCOHANIBHBIX JAHHBIX PAOOTHHKA, MOJTYYEHHBIX HCKIIOYUTEIBHO B
pe3ylbTaTe uX aBTOMATU3UPOBAHHOW 00pabOTKY WIIH AJIEKTPOHHOTO TTOTYUEHUS;

— 3alUTa MEepPCOHANBHBIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO WX HCIOJIb30BAHUSA HIIU
yTpaThl obOecrieunBaeTcs Paboromarenem 3a cueT €ro CpelIcTB B TOPSAKE, yYCTaHOBJICHHOM
(benepanbHbIM 3aKOHOM;

— pabOTHUKH M UX TPEJCTABUTEIH JOKHBI OBITh 03HAKOMIICHBI TIOJT PACTIMCKY C JOKYMEHTaMH
VYupexeHus, yCTaHaBIMBAIOIIMMU MOPSIA0K 00pabOTKH NEPCOHAIBHBIX TaHHBIX PaOOTHUKOB, a
Tak)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATOH 00J1acTH;

— BO BCeX clydasix OTKa3 pabOTHMKa OT CBOMX IpaB Ha COXPAaHEHHE U 3alUTy TaWHbI
HEJICVICTBUTEIICH.

4. [lepenaya u XpaHeHHe MEePCOHAIBHBIX TAHHBIX

[Ipn nepemaue mnepcoHaNbHBIX JaHHBIX paboTHUKa Paboronarens [o/KEeH COOJIOIATh
cleyromure TpeOoBaHUs:

— HE coo00IaTh NEpCOHAIBHBIC JaHHBIC PAOOTHHWKA TPEThEH CTOpOHE Oe3 MHCHMEHHOTO
cornmacus paOOTHHMKA, 3a MCKIIOYEHHEM CIyuyaeB, KOrja »JTO HEOOXOJUMO B IEJsAX
MIPEIYIPEKACHUAS YTPO3bI )KU3HU U 3OPOBBI0 PAOOTHHKA, a TAK)KE B CIIyYasx, YCTAHOBICHHBIX
(benepanbHBIM 3aKOHOM;

— He cooOmarh MepCOHANbHBIC JaHHBbIE PAOOTHHMKA B KOMMEpPYECKHMX IIeNIAX O0e3 ero
MMCBMEHHOTO COTJIACHS;

—  NpeayNnpeauTh JIWI, MOJTYYUBIIUX TEPCOHAIBHBIE JaHHbIE PabOOTHHKA, O TOM, YTO 3TH
JAaHHBIE MOT'YT OBITh UCTIOJIH30BAHBI JIUIIb B LENSX, ISl KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT
9TUX JIUI TOATBEPKICHUS TOTO, YTO 3TO MPABUIIO COOIOACHO.

Jluma, mMONyYHMBIIME TEPCOHANbHBIC JaHHbIE pPa0OTHHKA, O0S3aHBI COONIOAATH PEKUM
CEKPETHOCTH (KOH(UIEHIINATIBHOCTH).

Hannoe IlonoxeHne He pacmpocTpaHsieTcs Ha OOMEH NMEePCOHANBHBIMU JTaHHBIMUA PaOOTHUKOB B
MOPSIIKE, YCTAaHOBIIEHHOM (he/iepalIbHBIMU 3aKOHAMU;

— OCYILECTBJIATH Mepenady MepCOHANBHBIX JaHHBIX PAOOTHUKOB B Mpeaenax YUpexJeHUus B
COOTBETCTBHUH C HacToamuM [lonoxxenuewm;

—  pazpemiaThb JOCTYNm K TE€PCOHANBbHBIM JIaHHBIM PAaOOTHUKOB TOJBKO CIEHHATBHO
YIIOJITHOMOYEHHBIM JIMI[aM, IIPU 3TOM yYKa3aHHbIE JIUIA JOJKHBI UMETh IIPABO MOJIYy4aTh TOJIBKO T
MepCOHANbHBIE JaHHbIE PabOTHUKA, KOTOpble HEOOXOAMMBI ISl BBHIMOJTHEHHS] KOHKPETHOMN
byHKINH;

— HE 3ampamuBaTh HHPOPMAIMIO O COCTOSHUH 3J0POBbsl paOOTHUKA, 32 HCKJIIOUYEHHEM TeX
CBEJICHUM, KOTOPBIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBITIOJIHEHHSI PAaOOTHUKOM TPYHAOBOM
GbyHKIIY;

— mepenaBaTh NEPCOHANIbHBIE JaHHBIE PAOOTHUKA MPECTABUTENSAM PAOOTHUKOB B TMOPSIKE,
YCTaHOBIIECHHOM TpynoBeiM kozekcoMm Poccuitickoii ®Penepauuu, U OrpaHUYMBATH ITY
WH(pOPMAIIUIO TOJBKO TEMHU MEPCOHATBHBIMU JaHHBIMU PaOOTHUKA, KOTOPbIE HEOOXOAUMBI s
BBITIOTHEHUS YKa3aHHBIMU MPEJCTABUTENSIMU UX (DYHKIIUH.

XpaHeHne 1 UCIIOJIb30BaHNE TTEPCOHAIBHBIX TAHHBIX:

» [IlepconanpHble JaHHBIE PpAOOTHUKOB 00padATHIBAIOTCS W XPAHATCS B KaOWHETE MHCIIEKTOpa
Mo KajapaM, TEpPCOHAIbHBIE JaHHBIC YyYaluxcs oOpadaThIBAIOTCS W XpaHATCS B KaOWHETE
WHCIIEKTOpa MO KaJipaM U B MPeIHAa3HAUYEHHBIX JJISl 3TOTO dJIeMEHTaX WH(OPMAIMOHHBIX CUCTEM.
» IlepconanbHble JgaHHBIE PAOOTHUKOB W YyYalIMXCS MOTYT OBITH MOJYYCHBI, MPOXOIUTH
JalbHEeNITyt0 00paboTKy U TMepeaaBaThCsl HA XpaHEHHWE KaK Ha OyMa)KHBIX HOCHUTENSX, TaK U B



IEKTPOHHOM BHJIE€ - B JIOKQJIBHOW KOMIIBIOTEPHOM CETH M B CHELMAIbHBIX KOMIIBIOTEPHBIX
porpaMmax.

* [Ipu monydeHUM NEepCOHAIBHBIX JAaHHBIX HE OT paOOTHMKA (32 UCKIIOYEHHEM CIYy4aeB, €CIIH
NEpCOHATbHBIC JaHHBIC OBUIM TPEIOCTABICHbI PabOTOAATENI0O HAa OCHOBAHUU (erepaTbHOro
3aKOHa WM €CIIU [IePCOHAIbHbIE JAHHBIE SBJISIFOTCSA O0IEAOCTYIIHBIMH) paboTOaTeNb 1O HaYalla
00pabOTKM TaKWX TEPCOHAIBHBIX ITaHHBIX O0O0s3aH MPENOCTaBUTh PAOOTHHUKY CJEIYIONIYIO
nHpopMaIuo:

* HanMeHoBaHue ((paMuius, UMs, OTIECTBO) U aAPEC ONEpaTOpa UK €ro MPeACTaBUTES;

* 11eJIb 00pabOTKHU MEPCOHANIBHBIX ITAaHHBIX U €€ IPAaBOBOE OCHOBAHUE;

* IIpeJiIoJiaraeéMble 10JIb30BaTENN NEPCOHANIBHBIX JaHHbIX;

* YCTaHOBJIEHHBIE HacTOsIIUM DeepanbHbIM 3aKOHOM IpaBa CyObEKTa EPCOHAIBHBIX JJTaHHbIX.
5. JlocTyn K NepCcOHAIbHBIM IAHHBIM PA0OTHUKOB.

[TpaBo nocTyna K NepCOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— JUPEKTOP U €ro 3aMECTUTEIIH;

— MHCHEKTOp 110 KaJpam;

— 3aBX03 (TEXHUYECKUI TIepCOHaN)

— COTPYIHHUKH OyXTalTEepHH.

PaboTHukHN YupexIeHust UMeeT MpaBo:

— M0JIy4aTh JOCTYI K CBOUM IE€PCOHAIBHBIM JAHHBIM U O3HAaKOMJIEHUE C HUMH, BKJIIOUYasi IPaBo
Ha 0Oe3BO3ME3JHOE TOyYeHHE KOIMWHU JIF0OOW 3amucH, COAepiKalled IMepCOHAJIbHBIC JTaHHBIE
pabOTHHKA;

— TpeboBath OT PabGoTomarens yTOYHEHHS, WCKIIOYECHUS WM HUCIPABICHUS HENOJIHBIX,
HEBEPHBIX, YCTApEeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHbIX WJIM HE SBISAIOLIMX
HeoO0XoauMbIMU /17151 PaboTonaTens mepcoHaNbHBIX TaHHBIX;

— mnosyyaTh oT Paboronarens:

* CBEJICHMS O JINLAX, KOTOPbIE UMEIOT JOCTYIN K MEPCOHAIBHBIM JaHHBIM WJIM KOTOPBIM MOXKET
OBITH ITPEIOCTABIIEH TAKOH JI0CTYII,

* TIepedeHb 00pabaThIBAEMbIX IEPCOHANBHBIX JaHHBIX U HICTOUYHUK MX TOTYYCHUS;

* CpOKHU 00pabOTKH NMEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHMUS;

* CBEJICHUS O TOM, Kakue FOPUIMYECKUE TOCIEACTBUS ISl CyOBEKTa MEePCOHAIBHBIX JaHHBIX
MOJKET IOBJIeYb 332 000N 00pabOTKa €ro NepcoHaNbHbIX JaHHbIX.

— TpeboBath u3BenieHus PaboTomareneM Bcex JUIl, KOTOPHIM paHee ObLIM COOOIICHBI
HEBEpHbIE MJIM HEMOJHbIE IMEepPCOHAIbHBIE JaHHbIE, 000 BCEX MPOU3BEIACHHBIX B HHX
UCKJTIOYEHUSIX, UCTIPABIICHUSX WU JIOTOTHEHMSIX;

— 00xaoBaTh B YIOJHOMOUYEHHBIN OpraH I0 3alIUTe MPaB CyObEKTOB NEPCOHATIBHBIX JTAHHBIX
WM B cyAeOHOM MOpsAKEe HenpaBOMEpHble JedcTBUs Wi Oe3neiicTBusi Paboronmarenst mnpu
00paboTKe U 3allUTE €ro NepCOHATBHBIX JaHHbIX;

— KONUpOBaTh M JieNaTh BBIIUCKM TEPCOHAJIBHBIX JAaHHBIX pPAOOTHHKA pa3peliaeTrcs
UCKJIFOUUTENILHO B CIIY’K€OHBIX IIeJIIX ¢ MMCbMEHHOTO pa3peleH s TUPEKTOopa IIKOJIbI;

— nmnepeaaya MHGOPMALIUU TPEThEHl CTOPOHE BO3MOYKHA TOJIBKO NPU MHUCBMEHHOM COTJIaCUU
pabOTHHKOB.

6. OTBETCTBEHHOCTD 3a HApYyLIEHUE HOPM, PETYIUPYIOLINX 00paObOTKy U 3alUTY NePCOHAIbHBIX
JAHHBIX.

PaGoTHukn VYupexkIeHWs, BHHOBHBIE B HApYHNIEHHHW HOPM, PETYIHPYIOIMX MOJIy4YeHNUE,
00pabOTKy M 3alUTy TEpPCOHAIBHBIX JaHHBIX pabOTHHKA, HECyT JUCHUIUIMHAPHYIO,
aJIMMHHUCTPAaTUBHYIO, TPaX/IaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ®enepanbHBIMU 3aKOHAMM.



